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Opensense Signatures at Optomi

What is Opensense?

Opensense is a service that allows the marketing team to centrally manage the
appearance and content of email signatures across all devices.

How does it work?

Opensense transforms a simple, plain text signature into a template that's defined by
marketing.

Signature at compose

1]

name: McKenna Meath

fitle: Digital Designer & Marketing Coordinator
mobile: 630.536.6026

email: mckennameath@optomi.com

[#]]

Y

What email recipient sees

McKenna Meath
Digital Designer & Marketing Coordinator

OPTOMI PROFESSIONAL SERVICES

Mobile: 630.536.6026

Optomi Professional Services ™ | mekennameath@optomi.com

(1] i
OPTOMI - OroValus - Naritéka

www.optomiservices.com
Explore all of our award recognitions including INC 5000® and Entrepreneur Magarzine's Top Company Culfures® HERE.

See my Linkedin profile by clicking on the name.
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Things to keep in mind:

There are a couple of situations where a Opensense signature will not transform:
1. Viewing emails in your Sent Mail folder:

a. Opensense signature will appear “un-transformed’ in your Sent Mail folder.
This is expected behavior

2. When forwarding an item in the Sent Mail Folder or when replying/replying all to
an item in the Sent Mail Folder

3. If you send an email to yourself
sophia@opensense.com to sophia@opensense.com

4. If you send an email to your own email alias:
sophia@opensense.com to sophia.lauren@opensense.com

Sent Mail - tori.scharadin@opensense.com - Qutlook

File Home Send/Receive Folder View Help Q Tell me what you want to do ® Coming Scon
IYI % 5 @ E $Reply M Move to: ? 4 Move - Fh Search People A N i IZf
Bz~ R % Reply All —2 To Manager - [B) Address Book S N ) _9 )
New New 2 Delete Archive - = Email - Rules - ags < Filter Email - Peech | Send/Receive | Saveto | Signature
Email Items - T = Forward 1 cam mat ftermar M All Folders Evernote =
New Delete Respond Quick Steps Find Send/Receive | Evernote .| New Group A~
4 Favorites ¢
Search Sent Ma ,O Current Folder ~ .
— Check this out!
All - Unread ByDatev T
- ) o . IR
4torischaradin@opensense.com haradi i TS Tori Scharadin <tori.scharadin@opensense.com>
tscharadin@gmail.com To tscharadin@gmail.com 5/14/2019
Inbox 12 Check this out! 5/14/2019
i [+1)
4 [Gmail]
Drafts [13] tori.scharadin@opens...
iPhone g suiterollout sig settings 5/14/2019
<= e
Trash (e
tori.scharadin@opens... name: Tori Scharadin
Important 14 Os g suite iPhone snapshots 5/14/2019 title: Customer Success Associate
Spam [+1 phone: 866-OPENSENSE
Starred tori.scharadin@opens... ] F;?l]:'”e: 702-845-5575
’ - +
Drafts Os sig copy final picture 5/14/2019

If you have any questions:

Don't hesitate to reach out at help@opensense.com
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How to configure your email Signature in Outlook for PC:

1. Open the Opensense Notification email. Copy the whole Opensense Raw
Signature to clipboard

CaRreply C@Reply All 3 Forward

ON Opensense Notifications <notifications@sendergen.com> tori.scharadin@opensense.com 3:29 PM

Reminder: Update your email signature v

Below is your new email signature. Please copy and paste it to your email client such as Outlook, Mac
Mail, iPhone and more.

==== Copy and paste below here ====

[[+]1

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobhile: 702-845-5575

email: tori.scharadin@opensense.com
[[+1]

==== Copy and paste above here ====

Click here to learn more

2. Compose a hew email

3. Click on “Signature” — “Signatures” in the top ribbon

Untitled - Message (HTML)

File Message Insert Options FormatText Review Help @ Tell me what you want to do

J AS A — — A p\% @ BHZI IZ{ F:'FollowUpv

| High Importance
Paste |—1] B I 7 A Address Check Aftach Attach|Signature . g P
- < L2 Book Names | File~ ltem~\__ -~ J Low Importance
pboard T Basic Text MNames Include Tags
To..
E Cc...
Fend

Subject
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4. Inthe "Signatures and Stationary” window click on “New"

5. Name the signature “Opensense’

E-mail Signature  Personal Stationery

Select signature to edit Choose default s

E-mail account]
Mew messages

Replies/forwar|

Delete MNew o
! Type a name for this signature:
Edit signature Opensense
Calibri (Body) s~ |

6. Paste the copied raw signature in the field at the bottom

7. Enable the Opensense signature for both “New messages” and
‘Replies/forwards’

E-mail Signature  Personal Stationery

Select signature to edit Choose default signature

Opensense E-mail gccount: tori.scharadin@opensense.com &

New messages: Opensense o

Replies/forwards: | opensense -

Delete New Save Rename

Edit signature
[-] Business Card r'l;, &,

[[+1] &
name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com

([+1]

Calibri (Body) ~I11 [~ B I U Automatic a4
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8. Click "Ok"

9. Your Opensense signature will now appear in any emails you compose

Untitled - Message (HTML)

File Message Insert Options Format Text Review Help @ Tell me what you want to do
H - A A== A QQ 0 Attach File - P2 Follow Up - l__,D__J
ﬁ e A -
Paste rh B I Y A Address Check 2 Attach item [ (I (yperiEres Dictate
- P S - Book Names = [ Signature - J. Low Importance -
Clipboard = Basic Text MNames Include Tags ra|  \Voice
To..
>\ [
SR Subject

([+1]

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin @opensense.com

[+

To Configure Outlook for Mac:

1. Open the Opensense Notification email. Copy the whole Opensense Raw
Signature to clipboard

Reminder: Update your email signature

Opensense Notifications <notifications@sendergen...
tori.scharadin@opensense.com
Wednesday, June 5, 2019 at 9:30 AM

Show Details

Below is your new email signature. Please copy and paste it to your
email client such as Outlook, Mac Malil, iPhone and more.

==== Copy and paste below here ====

[[+11

name: Tori Scharadin

title: Customer Success Associate
phone: 866-0PENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.cg

e

Share >

Look Up “[[+]] name: Tori Scharad..
Search with Google

==== Copy and paste above here ====
Speech >

Click here to learn more Services N
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2. Gointo the Outlook Preferences -> Signatures

[ ] Outlook Preferences
Show All
Personal Settings
Pl S e . p -
0 == (1) = | .
General Accounts Motifications Categories Fonts
& Sounds
Email
- u
& b
Eal Lf L=y ()
Reading Composing Signatures Rules Junk
Other
e s S
Calendar Contacts Privacy

3. Create a new signature by clicking on the “+" icon

4. Name the new signature "Opensense’
Edit signature:
Signature name

Standard
Opensense

— Edit
] o

- L ae
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5. Paste the copied raw signature in the “Signature’ field
6. Enable the Opensense signature for both “New messages” and
‘Replies/forwards”

[ Signatures
| Show Al |

Edit signature:

Signature name Signature Preview

Standard [[+11
Opensense name: Tori Scharadin
title: Customer Success Associate
phone: 866-OPENSENSE
mobile: 702-845-5575
email: tori.scharadin@opensense.com

+|— Edit [[+1]

Choose default signature:

Account:  tori.scharadin@opensense.com (Tori Scharadin)

=:}- New messages: Opensense
=== Replies/forwards: Opensense

ol o] o]

7. Save the signature

8. Your Opensense signhature will now appear in any emails you compose

[ ] d 5 Untitled 2 « tori.scharadin@opensense.com
Message  Options @
< ) S = 1= I
[ calibri(Bo.. ~ 1M« A AT By Iz eize = 3= 1 @J %v v BV
3
Send Paste ) B I U & x X Z2v Av = = = = Attach Table Pictures @y
= d = — - - — File
To: | | [E5
(&g E5

Subject:

[+n

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com

[+
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To Configure Outlook for Mobile:

1. Open the Opensense Notification email. Copy the whole Opensense Raw
Signature to clipboard

Reminder: Update your email signature

Opensense Notifications 9:30 AM
To You

Below is your new email signature. Please copy and
paste it to your email client such as Outlook, Mac Mail,
iPhone and more.

?[*]]

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com

[[ﬂl

==== Copy and paste above here ====

2. Head into the Settings menu by clicking on the menu and then the gear icons

Google

tori.scharadin@opensense.corr
Folders 14

(+] Inbox
::/ Drafts

Archive

G0

\

Sent Items

Deleted Items

o &b

Spam

Conversation History

o

Drafts_0
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3. Click on Signature

X Settings

Help & Feedback

Accounts

#~ tori.scharadin@opensense.com

Google
Add Account
Mail
Notifications
Default  tori.scharadin@opensense.com

<:| Get Outlook for iOS

Swipe Options Set Up / Archive

4. Paste the copied raw signature in the field

Signature

[[+]]
name: Tori Scharadin
title: Customer Success Associate

phone: 866-OPENSENSE

mankilA. 7NN OAE EET7E

5. Your Opensense signature will now appear in any emails you compose

X New Message
tori.scharadin@opensense.com

To

Cc/Bcc

Subject:

[[+1]

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com

[[+11
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To Configure iPhone Mail:

1. Open Opensense Notification email. Copy whole Opensense Raw Signature
to clipboard.

Reminder: Update your email signature

Opensense Notifications 9:30 AM
To You ey

Below is your new email signature. Please copy and
paste it to your email client such as Outlook, Mac Mail,
iPhone and more.

?[*]]

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com

[[+11

==== Copy and paste above here ====

2. Press the Home button to return to your Home screen.
3. Launch Settings from your Home screen.

4. Tap Mail

Settings
u iTunes & App Store

@ Wallet & Apple Pay

0 Passwords & Accounts
<

| Contacts
-—

: Calendar

Reminders
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5. Tap Signature under the Mail section.

{ Settings Mail
THREADING

Organize by Thread

Show all the messages in a thread, even if some have
been moved to other mailboxes. Moved messages will
remain in the mailboxes you moved them to.

COMPOSING

Always Bcc Myself
Mark Addresses Off

Increase Quote Level On

./
Collapse Read Messages 9
Most Recent Message on Top 9,
Complete Threads W,

6. Tap and hold the empty Signature field to bring up the selection tool.

7. Paste in Opensense Signature. Hit Save.

{ Mail Signature

OPENSENSE

[+11

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com
[+11

8. Your Opensense signhature will now appear in any emails you compose

Cancel New Message

To

Cc/Bcc, From: tori.scharadin@opensense.com

Subject:

[[+11

name: Tori Scharadin

title: Customer Success Associate
phone: 866-OPENSENSE

mobile: 702-845-5575

email: tori.scharadin@opensense.com
[[+11




